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How to Login to Campus Connect: 
 
 
The Faculty side of GIZMO (Campus Connect) can be accessed clicking the Employee Pages link located in the upper 
right hand corner of FSCC’s website.  You will then see a screen similar to the one below. You will need to click on the 
“Login to Campus Connect/GIZMO” link which is located in the center of the page. 
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Your Username and Password will be the same Username and Password that 
you use for the POISE login.  
 
NOTE: If you are unable to login using your POISE password, it is possible 
your account may not have been set up with these privileges. You can contact 
Research and Education Learning Specialist at ext. 342 or the Instruction 
Office for assistance.

Available Options: 
 
After you have successfully logged in you will see a screen similar to this. 
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Faculty Menu: 
 
 
If you select Faculty Menu, you will be directed to a menu that looks similar to this. 
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Course Availability – Check the availability of a course 
 
Course Roster – See who is enrolled in a course 
 
Grade Entry – Enter a grade for a student enrolled in your course 
 
Certified Roster – Certify your courses’ Roster.  
 
 
 
 
 

Course Availability: 
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To see the availability of a course, select Course Availability from the drop down menu.  You will then be asked to select 
the appropriate Termcode and Department.  
 
If someone wants to know what Agriculture classes are offered in the Spring of 2010 at the Fort Scott Campus... 
 

 
  
 
                 Semester       Campus          Department 
 
                                          Year 
 
 
 
Then click “List Courses”. 
 
 
They would then see a screen similar to this.... 
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Once you have the information you need, you can click “List other courses” to return to the selection screen. 
 
 
 
 

Course Roster: 
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To look at a course roster, select Course Roster from the menu. 
 
First, you must select the term code.  
 
 

 
 
 
 
Then click the “Go” button. 
 
Then select the course you wish to view from the list provided. 
 
 
 
 
 
If the course has students enrolled in it, you will see something similar to this... 
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Grade Entry: 
 
To enter grades for students who are enrolled in your class, select grade entry from the drop down menu. 
 
Then select the termcode that you would like to view. 
 
 

 
 
Then click the “Go” button. 
 
Then select the course you want. 
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You will see a screen similar to 
the following. 
 
 
You can select a grade from 
the list for each student.  
 
If a grade of “F” is given then 
the last date attend field should 
reflect the last date the student 
attended class. 
 
Then click submit.  
 
NOTE: If this is your final 
grade posting, select “Yes” 
before you submit. 
Otherwise, leave “No” 
selected. 

 
 

 
NOTE: A grade of INC can be given if and only if the student has completed 85% of the class and has entered into 
a contract that has been signed by the teacher and the student. 
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Certified Roster 
 
To certify your roster, select Certified Roster from the drop down menu. 
 
Then select the termcode that you would like to view. 
 

 
 
 
 
 
 
 
 
Then click the “Go” button. 
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You will then be directed to a page where you can pick the course you want to certify. 
 

 
 
 

 
 
 
 
 
Simply click the down arrow and then click the course 
you want to select. The selected course will then show up 
in the bar.  
 
Click Go to view that courses Certification Roster. 
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You will see a screen similar to the 
following.  
 
If a student has never attended 
your class, you would check the 
“Never Attended” box.  
 
If a student simply stopped 
showing up, you would enter the 
last date they attended in the “Last 
Date Attended” field.   
 
If you have a student attending 
your class that does not show up 
in the roster, you can add their 
information in the text box 
provided.  
 
If this is your final Certification 
Roster, click the YES radio button 
before you hit Submit. If you think 
you will want to make changes to 
this roster before the Certification 
date, select the NO radio button. 
Your information will not be sent to 
the registrar unless you select YES 
before you hit submit.  
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Password Maintenance: 
 
To change your password, select Password Maintenance from the Available Options menu. 
 

 
 
 
You will then be asked to enter your OLD password.  
Choose a new password and enter it into the NEW password field. 
 
 
There are requirements that the new password must meet before it will be accepted. 
 

1. Must be between 6 and 32 characters. 
2. Can not be a dictionary word. 

 
Example:  If someone wanted to use the password “stair” it would not be accepted because it is too short and a 
dictionary word.  They could then make it “stairway” and it would be long enough, but it is still a dictionary word. 
Finally they could make it “stairway91” and it would be acceptable.  

 


